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. To See Through Windows with Aero Peek: Point to the 5h*';,;

i,rcririi--p button on the right edge of the taskbar or press .S.g - + lin;;ii,' .

. To View Open Windows with Aero Peekl Point to the program

icon on the taskbar that contains the file or window you want to view. Click the

thumbnail preview to view the wrndow.

r To Minimize Other Windows with Aero Shake: Click and drag a

window's title bar quickly from side to side, Or, press <8.Sr + c!-!1rlil*:,.

r To Compare Windows Side by Side with Aero Snap: Click and

drag a window's title bar to the right side of the screen, and drag the other

window to the left side of the screen. Or, press .#: + .:: -'1\' ) ofld

.S#"*.,i-r.
r To Maximize an Open Window with Aero Snap: Click and drag

the window's title bar to the top of the screen or, drag the bottom border of the

window down to the taskbar. Or, press 4#$> + .: f :'.

r To Flip through Windows with Flip 3D: Press <#$:, +,.:f1[>;

continue to hold down the <fii> key while pressing <Tab> to scroll through

the open windows.

Jump Lists are quick shortcuts to files and commands that a prograrn uses

frequently, The items that appear in a jump list change according to the
program selected. For example, Internet Explorer displays frequently visited
pages, Microsoft Word displays frequently opened documents.

To View a Jump List: Rightclick an icon on the Windows 7 taskbar, Or,

click the li::;l ri:'ro11v next t0 a program icon in the Start menu.

To Pin a Program to the Taskbar: Open the program you want to
pin, righfclick the program icon on the taskbar and select f in iii;s ilri:lrii;il
i+ ia:;!i.b*r from the jump list.

To Pin an ltem to the Jump List: View the program jump list. Righf
click the item you want to pin and select Pin tc 'rhir list. Or, point to an item

on the jump list and click the .- Pii: tf ihi: :i51 button.

To Remove an ltem from the Jump List: View the program jump

list. Right*lick an item that appears in the jump list and select Ren:i:v+ fron
t.his list from the contextual menu.

To Add Gadgets to the Desktop: Rightclick the desktop and select

Gadr:;*is from the contextual menu. Double-click the gadget you want to add

to the desktop.

To View Gadgets: Press "f$,- 
+.:rii:,. The gadgets on your desktop

appear on top of the windows that are open.

To Remove a Gadget from the Desktop: Point to a gadget and

click the Clss+ button that aooears.

To Download New Gadgets: Righfclick the desktop and select

Gaiq*tr from the contextual menu. Click the Get *rlrr garlfir:ts r:r:ii;re link

at the bottom of the window, click the Desktop gadgets tab, and click the

Lioir,rni*ari button for ihe gadget you want to add.

To View a Gadget's Options: Point at the gadget, then click the

flrllrrlr button to view and change settings for that gadget,

To Join a Homegroup: Before you begin, make sure you have the

homegroup password. Click the Steri button and select Cniitie:i l-'];*r;ll. Click

ihe tteiirv*i'k li:d lrii:inet link. Click the Fr*rnrG:'tili: link and click icin
i.l*ru. Complete the wizard and enter the homegroup password as prompted.

To Create a Homegroup: Click the slar'i button and select i$nif{-}l
Pa:'ii:n. Click the ilieq1,x$!'k a'-id inii]r"irrlt link. Click the 1':rn*iiio*c link and

click Crs*ie a h*r:rj';ifiltrt]. Complete the wizard to create the homegroup.

Right-click an ieon
on the laskbar...

The Frequent
seclion displays
files or pages that
nave Deen
frequently used.

...to view the jump list
forthe program.

a

a

To Personalize Windows 7 Appearance and Sounds:
Right-click the desktop and select i)*:s*nali:,e. The Personalization window

appears, Click the appropriate links to personalize these settings:

Themes - Change menus, icons, backgrounds and sounds all at once.

Desktop Background - Choose built-in colors and pictures, or use your own.

Select more than one picture to start a slide show.

Window Color - Change window col0r and transparency.

Sounds - Change which sounds play when you perform different tasks.

Screen Savers - Adjust what it displays and when it appears.

Desktop lcons - Add icons to the desktop, such as Computer and Network.

Mouse Pointers - Change how the pointer looks and acts, reverse buttons.

To Defragment your Hard Disk: Open the Computer window (click

the lt;rr1 button and select f an'ipi;t,:r), Right-click the disk you want to

defragment and select pieit';rtir:r from the contextual menu. Click the l'irnis
tab and click the i}:trac!;*r:nt rr,rt button.

To Use Disk Cleanup to Free Space on Your Hard Drive:
Open the Computer window (click the s;!at t button and select {ltnir:"r1f f),

righfclick the hard disk, select Fr,:ptrli*r from the contextual menu and click

the *i:h {lleanur: button.

To Uninstall a Program: Click the Start button and select Cti:l"ri
i:iiiri:!. Click the Uniirgt;:ti a Ficijrtfi link under Programs. Select the
program you wish to uninstall from your computer, and click the Unin:lnll
button on the toolbar.
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